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ITos0:xenue o OUOIMOTEKE

1. O01ue moJ10KeHu s

1.1. HacTosiee nojoxKeHue periaMeHTupyeT aestenbHocTs oudnunoreku MbOY «OOIll ¢ .Nmixoii-
Xyrtop» (1anee — oOpa3oBarTebHas OpraHU3aIus).

1.2. Hacrosiiee moioskeHue pa3padoTano B cootBeTcTBur ¢ DeaepanbHbiM 3akoHOM oT 29.12.2012 Neo
273-03 «O6 obpazosanuu B Poccuiickoit deneparnyny», npukasoM MuHkynbsTypsl Poccun ot
08.10.2012 Ne 1077 «OO0 yrBepxkaenuu [lopsiaka yueTa JOKYMEHTOB, BXOJISIINX B COCTAB
oubanoreunoro ¢pouaay, mucbkMa Munoopaszosanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O
[TpumepHOM MONIOKEHUH 0 OMOIHOTEKE 0011e00Pa30BaTENBHOIO YUPEKICHUN», MeTOINUeCKUX
pexomenpanuii MUHIpOCBEIIeH s, HanpaBlieHHbIX TchbMoM oT 14.08.2025 Ne OK-

2287/03, Metonnueckux pekomernarmii ®T'BHY «HIIb um. K.JI. Yimuckoro» ot 31.05.2017.

1.3. bubnunoreka sBISETCS CTPYKTYPHBIM MOApa3zieeHueM 00pa30BaTeIbHOW OpraHu3alum,
CO3/IaHHBIM B LIeJISIX O0OecreueHus MpaBa yyacTHUKOB 00pa30BaTeIbHOrO Mpoliecca Ha OecriaTHoe
M0JIb30BaHNe OMOINOTEYHO-MH(POPMALTMOHHBIMU PECYpPCaMHU.

1.4. TTopsiiok MOIb30BaHUsI HICTOYHUKAMH WH(pOpMAIIUH, TIepeueHb OCHOBHBIX YCIIYT U YCIIOBHS UX
MIPEIOCTABIICHUS ONPEACIIAIOTCS HACTOSIIIUM MOJIOKEHHEM O OMOTHMOTEKe U MTpaBUIIaMU MOJIb30BaHUS
O6UOIMOTEKOH, YTBEP)KICHHBIMU PYKOBOJIUTENIEM 00pa30BaTeIbHON OpraHU3alHH.

1.5. Opranuzanust 06cyKMBaHNs YYaCTHUKOB 00pa30BaTeNbHOTO Mpoliecca MPOU3BOIUTCS B
COOTBETCTBHUH C MPABUJIAMHU TEXHUKH 0€30MMaCHOCTH U MIPOTHBONOXKAPHBIMU, CAHUTAPHO-
TUTUCHUYECKUMHU Tpe60BaHI/I5[MI/I.

2. Hean, 3anauu, GyHKIUHA ONOTHOTEKHT

2.1. Ilenn OMOIMOTEKN COOTBETCTBYIOT IIEJISIM 00Pa30BaTEILHON OpraHU3aIliy U BKIIOYAIOT B ce0s B
TOM yHncIie. GopMupoBaHue 00l KyIbTyphl IMYHOCTH 00YUYaIOIIKUXCsl HA OCHOBE YCBOCHHS
00s13aTeIbHOTO MUHUMYMa COJIep KaHus1 00111e00pa30BaTeIbHBIX IPOTPAMM, PACKPBITHS UX
WHIUBUAYAITBHBIX CIIOCOOHOCTEH, BOCIIUTAHUS TPAXKIaHCTBEHHOCTH, TPYAOTIOOHS], YBAKCHHS K
rpaBaM ¥ CBOOOJ1aM, YEJIOBEKa, JIIDOBU K OKpYyKaromiei npupoae, Poaune, cembe, hopMupoBaHue
HPABCTBEHHBIX YOSXKICHH, SCTETHUECKOTO BKYCa M 3JJ0POBOT0 00pa3a KU3HH, BEICOKOU KYIIBTYpPhI
MEXJIMYHOCTHOTO M MEXITHHUUECKOTO OOIIEHHMSI, YBAXKEHUS K POJTHOMY SI3bIKY, Pa3BUTHIO Y
oOyuaromuxcsi HHPOPMAIIMOHHONW KYIbTYPBI, KYJIBTYpPHI pe4H, HHTEPECca K YTCHHIO.



2.2. 3amauamu 6uOIHOTEKN 00pa30BATEIILHON OPraHU3aluy SBIISIOTCS:

O6u6MMOoTeYHO-MH(POPMAITIOHHOE COMTPOBOXKICHNUE YU€OHO-BOCIIUTATEIHLHOTO IPOLIECCa;

e 00pa3oBareibHas AEATEIBHOCTD B LEJIIX HHTEIUIEKTYaJIbHOIO U MPO()ECCHOHAIBHOTO
Pa3BUTHS JMYHOCTH, COLMATM3ALINN U TPO(YOPUCHTAIUH JIETeH U TIOAPOCTKOB,

e KYJIbTYPHO-IIPOCBETUTENIbCKAS U I0CYTOBast 1€ATEIbHOCTh 10 (POPMHUPOBAHUIO KYJIbTYPbI
YTEHUS, PA3BUTHIO TBOPUYECKUX M MHTEIUIEKTYaJIbHBIX CIIOCOOHOCTEN 00yJarommxcs,
BOCIIUTaHUIO TyXOBHO-HPABCTBEHHOM JINYHOCTH;

e (opmupoBanue u pa3BuTHE HHPOPMALMOHHON KYJIBTYPHl, HH)OPMAITMOHHOW TPAaMOTHOCTH,
MH(POPMALMOHHON FMTUEHbI, pa3BUTHE KPUTHUUYECKOIO MBIIIICHUS 00yUYarouxcs;

e OpPraHM3alMOHHO-METOIUYECKOe OOecrieueHre MEPOIPUATHI 110 Pa3BUTHIO Y 00YJaIOIINXCS
UHTEpeca K YTEHHUIO;

e METOJIMYECKas M KOHCYJIbTAMOHHAS MOJJIEP)KKA MeIarornYeCKUX pabOTHUKOB U POIUTENEH
B 00s1acTH paboThl ¢ UHPOPMALIMOHHBIMU peCypcamMu, NOMYJspU3aLUN KHUTH U YTSHHUS,

e OCYIIECTBJICHHE HH(POPMAITMOHHO-METOAMYECKON TIO/ICPIKKH BOCTIUTATEITLHON
JeSITeIbHOCTH 110 (POPMUPOBAHUIO Y OOYUAIOLIUXCS YBAXKEHUS K POAHOMY SI3bIKY, PA3BUTHUIO
KYJBTYPHI PEUH;

e COBEpIICHCTBOBAHUE OMOJIMOTEUHOH 1eATENFHOCTH Ha OCHOBE MH(OPMALIMOHHBIX

TEXHOJIOTUI W aBTOMATH3AIMU TPOIIECCOB OMOIMOTEUHO-UH(POPMALIMOHHOTO

obcmyxxuBanus, GopMuUpoBaHre KOMPOPTHON YUTATEIIBCKOM CPEIbI.

2.3. bubnmoTeka BBIMOIHSET CIeayoNe ()yHKIIH:

2.3.1. ®opmupyet hoHa OMOIMOTEUHO-UH(DOPMAIIMOHHBIX PECYPCOB 00pa30BaTEIHLHON OpraHU3AIUH

KOMIUIEKTYET OCHOBHOM (pOH/ yueOHBIMHU, Xy/10’KECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
NearormiecKIMH U HAYyIHO-TIOMYIISIPHBIMH TOKYMEHTAMU,;

e yYacCTBYET B KOMIUIEKTOBAHHHM CIEIMATU3UPOBAHHOTO (pOoHa yueOHUKAMH U3 YUCIia
BXOJISIIUX B (hefepaibHbIN TIepedeHb YIeOHMKOB, JOMYIICHHBIX K UCTIOIB30BaHUIO TIPH
peanu3aly UMEIOIINX roCyJapCTBEHHYIO aKKPEIUTAIIMI0 00pa30BaTeIbHBIX IPOrpaMM
Ha4aJIbHOTO OOIIEro, OCHOBHOT'O OOIIETO, CPEHETr0 0011Iero 00pa3oBaHus, U yUeOHBIMU
noCcOOUSAMH, TOMYIIEHHBIMU K HCIOIb30BAHUIO IIPU PEATHU3ALNU YKAa3aHHBIX
00pa30BaTeNbHBIX IPOrpaMM;

e AKKyMynupyeT (OH] JOKYMEHTOB, CO3/1aBa€MbIX B 00pa30BaTEIbHON OpraHn3aluu
(myOnmukanuii 1 paboT rmearoroB 00pa3oBaTeIbHONW OPraHU3aI|H, JIYUYITUX HAYYHBIX PabOT
U pedepaToB ydanuxcs u Jap.);

e OCYHIECTBIISIET pa3MEICHUEe, OPTaHU3AIHIO U COXPAHHOCTh IOKYMEHTOB,

e OpraHu3yeT U BEJET CIpPaBOYHO-OMOMMOrpaduyecknii anmnapar: Katanoru (aadaBuTHBIH,

CHCTEeMAaTHUYECKHI1), KAPTOTEKHU (CHCTEMATHYECKYIO KapTOTEKy CTaTel, TEeMAaTHIECKUE

KapTOTEKH), JICKTPOHHBIH KaTaor, 6a3bl JaHHBIX 1O poduito 00pazoBaTebHON

OpraHu3aIuHg.

2.3.2. OcymiectBiser AudhepeHINPOBAHHOE OHOITHOTEYHO-MHPOPMAITHOHHOE 00CITY)KHBaHHE
00yUaroIuXCs:

e TpenocTaBiseT HHPOPMAIIMOHHBIE PECYPCHI HA PA3TUYHBIX HOCUTEISX;

e oOpraHusyer oOy4eHHe HaBbIKaM HE3aBUCHUMOT'O OMOIMOTEYHOTO TOJIb30BATEIIS U
notpeduTens HHGopMaIu, CoAeCTBYEeT HHTETPAIMN KOMIUIEKCA 3HAHHUM, YMEHHUH 1
HaBBIKOB pa0OTHI C KHUTOM ¥ MHPOpMAIIHEH;

e OKa3bIBaeT MH()OPMALMOHHYIO MOAJIEPKKY B PEIICHUH 3a71a4, BOHUKAIOIIUX B IPOIIECCe
y4aeOHOM, caM0o00pa30BaTeIbHON U JOCYTOBOM JEATEIHFHOCTH O0yUYaIOIINUXCS;

e OpraHU3yeT MAacCOBBIE MEPOTIPUATHS, OPUCHTHPOBAHHBIC HA PA3BUTHE OOIICH U
YUTATEIbCKON KYIbTYphl TUYHOCTH;



e COJEHCTBYET MEJarorn4eckuM pabOTHUKAM B OpraHU3aluu 00pa30BaTeIbLHOIO Mpolecca u
Jocyra 00y4aromuxcs.

2.3.3. OcymectBiser auddepeHnupoBaHHOe OMOINOTEUHO-UH(OPMAITMOHHOE 00CITY)KMBaHUE
Me1arOrMYeCKMX PabOTHUKOB!

e BBIABIIET HH()OPMALMOHHBIE TOTPEOHOCTH M YOBJIETBOPSIET 3aIPOCHI, CBSI3aHHBIE C
00y4eHHeM, BOCIUTAHUEM O0YJarOIINXCs;

e COJCUCTBYET NPO(eCcCHOHATHLHON KOMIIETCHIIH [Ie/IaroroB, MOBBIIEHUIO KBATH()UKAIHH,
IPOBEICHUIO aTTECTALNH,

e OCYIIECTBIISICT TeKyllee HHGOpMUpPOBaHHe (IHU HHPOPMALIUH, 0030pBI HOBBIX MMOCTYILICHHHA
U IyOJIMKaIHii);

e CHIOCOOCTBYET NMPOBEACHHIO 3aHATHI 0 (OPMUPOBAHUIO HH(POPMATMOHHOHN KYJIBTYPHI
oOyJaromuxcs, SBJsieTcst 6a30i sl MPOBEACHUS IPAKTUIECKUX 3aHATUH 110 paboTe ¢
MH()OPMAIIMOHHBIMHU PECYPCAMHU.

2.3.4. OcymectBiser AuddepeHInpoBaHHOE OUOTHMOTEYHO-MHPOPMAITMOHHOE 00CITyKUBaHKE
poauTtenci (3aKOHHBIX TPEACTAaBUTENCH) 00yJarOIIUXCs:

e YIIOBJIETBOPSIET 3aMPOCHI MOJIH30BATEICH M HHPOPMUPYET O HOBBIX MOCTYIICHUSIX B
OoubInoTeKy;

e KOHCYJBTHPYET IO BOIIPOCAM OpPTaHHU3AIMH CEMEWHOTO YTECHUS, 3HAKOMUT ¢ WH(OpManuen
110 BOCITUTAHUIO JETEH,

e KOHCYJIBTHUPYET IO BOMPOCaM y4eOHBIX H3TaHUN I 00ydaromuxcsl.

3. Opranuszanus aesATeJIbHOCTH OHOJIHOTEKH

3.1. Ob11ee pyKOBOJCTBO AEATEIbHOCTbIO OMOIMOTEKH OCYIIECTBISIET PYKOBOIUTEh
o0pa30BaTeNbHON OpraHu3aluu.

3.2. HenocpeacTBeHHOE PYKOBOJCTBO OMOINOTEKO OCyIIeCTBIsIeT OUOINOTEKaph, KOTOPBIN
Ha3HAa4YaeTcsl pyKOBOANTENEM 00pa30oBaTeIbHOW OpraHU3aIHH.

3.3. 3aBenyronuii OMOIMOTEKON HECET OTBETCTBEHHOCTH B MPEIEax CBOSH KOMIETESHITUH 3a
OpraHU3aIMI0 U PE3YJIbTaThl AEATEIbHOCTH OUOINOTEKH.

3.4. OTBETCTBEHHOCTbH 32 CUCTEMATUYHOCTh U KaYE€CTBO KOMIJIEKTOBAHUSI OCHOBHOTO (pOHA
O61OIMOTEeKH, KOMIUIEKTOBaHKE yueOHOro (DOHAa B COOTBETCTBUU C (pe/IepalIbHBIM IIepEeUHEM
y4eOHUKOB, (eliepaibHbIM ITEpeYHEeM MIEKTPOHHBIX 00pa30BaTeIbHBIX PECYPCOB, CO3/IaHHE
HEOOXOMMBIX YCIIOBUM JIJISl ACSITEIHPHOCTA OMOIMOTEKH HECET PYKOBOJAUTENb 00pa30BaTEIHHOM
OpraHM3alMM B COOTBETCTBUHU C YCTAaBOM.

3.5. 3aBeayromuii OMOIMOTEKOM pa3padaThIBACT U MPEACTABISACT PYKOBOIUTEIIO 00pa30BaTeIbHON
OpraHM3allfy Ha yTBEPKICHUE CIEIYIOIINE JOKYMEHTHI:

e IUIaH PabOTHI MIKOJIBHON OMOIMOTEKH Ha y4eOHBIN TO;

e TIEPCTIEKTUBHBIN IJIaH KOMIUICKTOBaHUS OnOnmroTredyHoro ¢oHaa (B TOM 4ucie yaeOHoro (oHaa

1 (OH/Ia JOTIOIHUTEIHHOMN JINTEPATYPHI);

e TIOJIOXKEHUE O MKOJBHOUN OnbmnoTexe (OO0 aKTyaTM3uPOBAaHHBIC JTIOKATBHBIC aKTHI,
perinaMeHTHpyolme padoty OMOINOTEKN);

e TUIaH OMOIMOTEUHO-MH(GOPMAIIMOHHOTO COMTPOBOXKECHUS 00pa30BaTEIIBHOTO MPOIIECCa;

e TEpeYeHb MPHUOOPETAEMON TUTEPATYPHI U AIEKTPOHHBIX 00Pa30BATEIBHBIX PECYPCOB C
000CHOBaHHUEM.



3.6. CtpykTypa 6ubnnoreku GopMHUpPYyeTCss B COOTBETCTBUU C ILIOMIAbI0, HATHIHEM U30JUPOBAHHBIX
MOMEIIEHHUH, BOBMOXHOCTBIO BBIJICICHUS TPOCTPAHCTBEHHO-000COOICHHBIX 30H Pa3JIMYHBIX THIIOB,
MaTepHATbHO-TEXHUUCCKUMHU YCIIOBUSIMH, YHCICHHOCTHIO KOHTUHICHTA 00YYaIOLIUXCS, 1
npeaycMaTpuBaeT

e a0OHEMEHT,

¢ KHUTOXPaHWJIUIIE,

e MEIHATEKY;

e KHUTOXPAHHUIIHUIIIE.
3.7. bubnanoreuyHo-nHGOPMAIIMOHHOE 00CITYy>)KUBAaHNUE OCYIIECTBIISETCS B COOTBETCTBUH C TIJIAaHAMU
paboThI OMOTUOTEKH U PEKUMOM pabOThI 00pa30BaATEIHHON OpTaHU3AIIHH.

3.8. bubnmoreka BIpaBe NpeAOCTaBIATH IUIATHBIE OMOIHMOTEYHO-UH(POPMALIMOHHBIE YCIYTH, TIepEYeHb
KOTOPBIX ONpPENENeTCs YCTaBOM 00pa30oBaTeIbHOW OPraHU3aIUH.

3.9. lesTennbHOCTH OMOIMOTEKH OCYILIECTBIISIETCSI HA OCHOBE OMOIMOTEUHO-MH(POPMALTMOHHBIX
PECYpcoB B COOTBETCTBUHU C YU€OHBIM M BOCIIUTATEIbHBIM IJIAaHAMU 00pa30BaTEeIbHONW OpraHU3aIUH,
KOHUENIUSAMH pa3BUTHsI, IPOrpaMMaMu, IPOEKTaMH U IJIAaHOM paboThl OMOIMOTEKH

3.9.1. CocraB ocHoBHOrO (oHaa popmupyercs ¢ yuerom tpedoanuit ®I'OC, criucka
XYA0KECTBEHHBIX ITPOU3BEACHUH, BKIIOUEHHBIX B (eiepaibHble 00pa30oBaTeIbHbIE IPOrPaMMbl
HAYaJIbHOTO O0IIIEero, OCHOBHOTO OOIIETo U CPEeTHETO 00IIero 00pa3oBaHus, CIICKa
PEKOMEHI0BAaHHBIX ITPOU3BEACHUH /151 BHEKJIACCHOTO YTEHHUS, IIEPEUHs IPOU3BEIECHUM
MaTPUOTUIECKOI HAMIPABICHHOCTH, CO3/ITaHHBIX COBPEMEHHBIMHU THCATENSIMH, JUTSI BKIIIOUCHHS B
CIHMCKHM PEKOMEHI0BAaHHBIX MTPOM3BEACHUH /17151 BHEKJIACCHOTO YTEHHUS, OTPACIIEBOI TUTEpaTyphbl,
W3IaHUM CIPAaBOYHOTO XapaKTepa, NEPUOINYECKUX U3TAHUM.

3.10. Pexxum paboThl OMOTMOTEKH OMPENeIIeTCs 3aBEIyIOIUM ONOIMOTEKOM 1O COTITIACOBAHUIO C
pYKOBOJIUTENEM 00pa30BaTeIbHOIN OpraHu3alyu C yUeTOM pexnMa paboTel 00pa3oBaTeIbHOM
opranusanuu. [Ipu onpenenenun pexxuma padboThl OMOIMOTEKH MTpeaycMaTpUBAETCS:

e BBIJICIICHUE BPEMEHH JIJIS1 ©KEHEBHOTO BBHITIOIHEHUSI BHYTPUOUOINOTEYHON pabOTHI,
e OIpE/CIICHUE CAHUTAPHOTO JIHs (OJIUH pa3 B MecsIl), KOr/ia 00CITy)KUBaHHE TT0JIb30BaTeeH
HE IPOU3BOAUTCS.

B nensix obecnedenus kauecTBa OMOIMOTEUHO-UHPOPMALIMOHHOTO 00CTYKMBaHUsI 00yJaromuXxcs U
pabOTHHKOB 00pa30BaTeNbHON OpraHu3anuu OubdarnoTeka o0Eeo0pa3oBaTeIbHON OpraHUu3aIiu
B3aUMOJICHCTBYET ¢ OMOIMOTEeKaMU APYrHMX 00pa30BaTeNbHBIX YUPEKICHUN, ONOIMOTeKaMu
Pa3IMYHBIX CUCTEM M BEIOMCTB, OOIIECTBEHHBIMU U HHBIMH OpPTaHU3aIHSIMH.

4. Y4eT NOCTyNJIeHUs U BBIOBITHS JOKYMEHTOB 00 1M0Te4HOro hoHIa
4.1. Tlpuem nokyMeHTOB B (OH OUOTMOTEKH BKIIOYAET CIAEAYIOUTNE ONIEPAIINH:

e CBEpKa MOCTYIUICHHUH C TICPBUYHBIM YUETHBIM JIOKYMEHTOM (HAKJIa/IHas!, aKT), BKJIFOUAIOIIAM
CITUCOK TOCTYIHUBIINX JIOKYMECHTOB,;

e COCTaBJICHHE MEPBUYHOTO YUETHOI'O JOKYMEHTA JIJIsl MOCTYILICHHH 6€e3 CONPOBOIUTEIHHOM
JOKYMEHTAIUH,

e perucTpaius MoCTYMHUBIINX TOKYMEHTOB B PETUCTPAX CYMMAapHOT0, TPYIIIOBOTO
unauBuayansHoro yuera (COCT 7.0.93-2015 «bubauoreunsiii pona. TexHomorus
(bopMupoBaHUs»).

4.2. I1pu nomoaHEHUU OCHOBHOTO OMOIMOoTeYHOr0 (hOHIa HE0OX0AMMO COOII0IaTh TPEOOBAHUS
®enepanbHoro 3akona ot 25.07.2002 Ne 114-D3 «O npoTuBOIEHCTBUN SKCTPEMHUCTCKOM



ACATCIIBHOCTH. I[OKYMCHTBI, BKIJIFOYCHHBIC B IICPCUCHb SKCTPEMHUCTCKUX MAaTCPHUAJIOB, HpI/IO6pCTaTB
3aIpeIICHO, IIPU BBIABJICHUU UX B (1)OHI[€ — U3bIMATb U3 JOCTYIIA.

4.3. Yyet u 06paboTka TOKyMEHTOB OMOIMOTEYHOTO (POH .

4.3.1. Yder u 06paboTKa TJOKyMEHTOB OCHOBHOTO (JOH/A OCYILECTBIISCTCS HHUBHIYyaIbHBIM
criocoboM. CBeieHHs 0 MOCTYIHBIIKX ITEYaTHBIX JOKYMEHTaX BHOCATCA B «KHHUTYy CyMMapHOTO ydeTa
JOKYMEHTOB OCHOBHOTO (DOH/1a».

[TocTynuBIIMM TOKyMEHTaM [IPUCBAaUBAOT MHAWBUYAIbHBIN pErucTpaliMOHHbIN HOMED
(MHBEHTApHBIA HOMEP WJIM MHOW 3HAK, IPUHSATHIA B KAUECTBE PETUCTPALIMOHHOTO HOMEPA, CUCTEMHBIN
HOMEp JUJIsI JJICKTPOHHBIX JJOKYMEHTOB) U IIK(P XpaHCHUSI.

Perucrpanmonnsie HoMepa U mMUGPHI OTMEYAIOT B PETUCTPAX UHAWBUAYAIBHOTO YUeTa JOKYMEHTOB —
B UHBEHTAapHOMN KHUTE.

Bce ak3eMIuisipbl IPUHATHIX U3JaHu mTemnentorTed. [lltemMnens ¢ HaMMEHOBaHUEM
00pa30BaTeNbHON OpraHu3aluu JOKEH ObITh IPAMOYTOJIbHON POPMBI, pa3MepoM He OOJIbIIEe YeEM
1,5%4 cm.

[ITemnens cTaBUTCS HA 00OPOTE TUTYIILHOTO JIUCTA (IIPU OTCYTCTBUH TUTYJILHOTO JINCTA — HA
HEepBOil CTpaHUIIE TEKCTA MO 3arjiaBuem), Ha 17-i cTpaHMIe MO/ TEKCTOM B JICBOM HIDKHEM YTy M Ha
000poTe KaX0r0 NpuiIokeHus. Ha Oponropax u xKypHaiax MTEMIIeTIh CTABUTCS TOJBKO Ha O0JI0XKKE
WM Ha NIEPBOM CTPAaHULE TEKCTA.

CocraB ocHOBHOTO (hoHa PUKCUPYETCS B KAPTOUHOM ajihaBUTHOM KaTajore, B 2JIGKTPOHHOM Oa3ze
AHHBIX OMOIMOTEKH.

4.3.2. Yyer u 06paboTka criequanuzupoBaHHoro ¢ponaa. Crenuaau3upoBaHHbIi (pOHI yuuThIBaeTCS U
XPAHUTCS OTJEIHHO OT OCHOBHOT'O OMOIMOTEYHOTO (hOH/A.

VY4er JOKYMEHTOB CIIEUATN3UPOBAHHOTO (POH/IA, KAK MHOTOIK3EMILIIPHOM JINTEPATYPHI,
OCYILECTBIISIETCS IPYNIOBBIM CIIOCOOOM U oTpaxaercs B «KHure cyMMapHoro ydera yueGHOro
(oHa» U B KAPTOTEKE PErMCTPAIMOHHBIX KAPTOYEK.

Ha xax70e HauMeHOBaHUE TOKYMEHTOB CHEeIMaTU3UPOBAHHOTO (POH/IA 3aBOIUTCS OT/EIbHAs ydeTHas
kaptouka. KapTouku ¢ 6ubnuorpaduyeckum onvcaHueM U3JaHUA yUeOHHUKOB pacCTaBIISIFOTCS B
YUYETHYIO KapTOTEKY I10 KjaccaM, a BHYTPU KIIaccoB — 1O ayihaBUTy haMUIINK aBTOPOB HIIN 3arJIaBHi.
J1J11 KOHTPOJIS 32 COXPAaHHOCTHIO YUETHBIX KapTOUEK OHU pEerucTpupyroTcs B «OKypHaie perucrpauuu
YUYETHBIX KapTOUeK yUeOHUKOBY.

Texuuueckas 06pa60TI<a JOKYMCHTOB IPEAYCMATPHUBACT CICAYIOIIME OIICpalin:

e TMPOCTABJICHUE HA KAXKOM JOKYMEHTE IITEMITCIIs] OMOIUOTEKH B COOTBETCTBUH C ITYHKTOM
4.3.1 HACTOSIIETO MOJIOKEHNUS,

e YCTaHOBJICHHE CPEJICTB 3aIUTHI OT YTPaThl (MATHUTHBIN JATYUK, PAJAO-YHIT, UHON BH]T
MapKHPOBKH);

e W3TOTOBJICHUE U MIPUKPEIUICHHE K JOKYMEHTY macropta yueOHuka. [TlacnopT yueOHuKa
MIPUKJICUBACTCS Ha TIOCJICHEH CTpaHUIIEe ydeOHHKA. 3alOHASTCS MPU BbIIaYe YUTATEITIO.

VY4er cnenuain3upoBaHHOTO (DOHIA MPeayCMaTPUBAET OTPAXKEHUE €r0 COCTaBa B CIIPABOYHO-
oubnuorpadudeckom ammapare OMOJIMOTEKH, B TOM YHCIIE B 3JIEKTPOHHOU 0a3e TaHHBIX.

4.4. Bp1ObITHE TOKYMEHTOB OMOIMOTEYHOTO (OH .



4.4.1. IlpruuHbL, 10 KOTOPBIM JJOKYMEHT MOXKET OBITh BBIBE/ICH M3 COCTaBa OMOIMOTEYyHOTrO (hOHNA,
BKJIFOYAIOT B TOM YHCIIE BETXOCTb, Ie(EKTHOCTh, YCTApEIOCTh [0 COICPKaHMI0, yTpaty. VckioueHne
JOKYMEHTa 13 ONOIMOTeYHOT0 (POHAA MPOBOIUTCA HA OCHOBAaHUH aHAIN3a COCTaBa OMOIMOTEYHOTO
(boHIa U pe3yNIBTATOB €r0 MPOBEPKH.

4.4.2. Tlox BETXOCTBIO JOKYMEHTA [IOHUMAIOT PE3YJIbTaT €CTECTBEHHOTO CTapEHUs WIIH (PU3HUECKOro
U3HOCA JOKYMEHTA.

4.4.3. Ilon neeKTHOCThIO TOKYMEHTa TOHUMAIOT YaCTUYHYIO WM MOJHYIO YTPaTy
JKCIUTyaTallMOHHBIX KaueCTB JOKYMEHTA B PE3yJIbTaTe BHEITHETO BO3/ICHCTBHUS.

4.4.4. Tlon ycTapenocTbio IO COJIEPKaHUIO TOHUMAIOT MOTEPIO aKTYaIbHOCTU TEMATHUKH,
MOJITBEPXKIAEMYIO0 OTCYTCTBUEM CIIpOCa YUTATENIEH, HEBOCTPEOOBAHHOCTBIO B II€pepacIpe/leIeHuu 1
peanu3anum.

4.4.5. Tlox yTparoif JOKyMEHTa IOHUMAIOT €r0 OTCYTCTBHE B (hOH 1€ OMOIMOTEKN IO TPUIHHAM
HOTEPH, XUIICHHS, OSICTBUI CTUXUITHOTO, TEXHOTCHHOT'O (B TOM YKCIIEe XaKePCKOM aTaku U
HEBOCCTaHOBUMOTO COOSI 3JIEKTPOHHOTO 000PYJOBAHMS) HIIM COLMATBHOTO XapaKTepa, 110
HEYCTaHOBJIEHHOW MPUYHHE.

4.4.6. IIporecc NCKITIOUYEHUS TOKYMEHTOB U3 (hoHa OMOIMOTEKN OCYIIECTBISETCS B COOTBETCTBUH C
[TopsiakoM y4eTa JOKYMEHTOB, BXOJSIINX B COCTaB OMOINOTEYHOT0 (POHAA, YTBEPKIAEHHBIM
npuka3zoM MunkyneTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpIObITHE TOKYMEHTOB OMOIMOTEYHOr0 (DOH/AA TPOU3BOIUTCS B PE3YNIbTATE UX CIIUCAHUS
KOMHCCHEH, CO31aHHON PyKOBOJMTEIEM 00pa30BaTEIbHOM OpraHn3aluy.

4.4.8. YTiim3anus CriMcaHHBIX JIOKYMEHTOB OMOIMOTEYHOT0 (POHIa MPOU3BOIUTCS B COOTBETCTBUH C
3akoHoJarenbeTBOM Pocceuniickont deneparuu.

5. IlpoBepka 10KYMEHTOB 0M0JIHOTE4YHOr0 oHa

5.1. [InaHoBast mpoBepka JOKyMEHTOB OMOIHMOTEYHOTO (hOH/IA MTPOBOAUTCS C TIEPUOAUYHOCTBIO TOJT Ha
OCHOBaHMUU TpaduKa IPOBEPKH, YTBEPKICHHOTO 3aBEIYIOITUM OHMOJINOTEKOM.

5.2. BHemuiaHOBast mpoBepKa JOKYMEHTOB OMOIMOTEYHOr0 (POHIa TPOU3BOIUTCS B 0053aTEIbHOM
MOPSI/IKE:

e TIpU MOCTYIUIEHUU HOBBIX IOKYMEHTOB B (DOHJI;

e IIpH BBIBJICHUH (PAKTOB XUIICHUS, 3I0YNOTPEOICHUS WK TIOPUU TOKYMEHTOB,;

e B cCllydyae CTUXUHHOTO O€JCTBUS, NMOXKapa WIN JPYTUX YPE3BbIYaWHBIX CUTYallU, BEI3BAHHBIX
JKCTPEMAJIbHBIMU YCIIOBUSAMY,

e TIIpU peOpraHu3alliy WIN JUKBUJAIIMH 00pa30BaTEIbHON OpraHU3alllH.

5.3. [To utoram nMpoBepKH 3aBeAYIONIHI ONOIMOTEKOM COCTABIIACT akT. ECITM Kakue-TO JOKYMEHTBI
OTCYTCTBYIOT I10 HEYCTAHOBIICHHOW MPUUYMHE, TO K aKTy MPUKIIAABIBAETCS UX CIHCOK, B KOTOPOM
(bUKCUPYIOTCS CBEACHUS O KOJIMYECTBE JOKYMEHTOB OMOINOTEYHOTO (JOH 1A B HATUYMH M KOJIMUECTBE
OTCYTCTBYIOIIIUX IOKYMEHTOB, B TOM YHCIIE TI0 HEYCTAaHOBJICHHOH Mpu4nHe. B akTe Takxke
YKa3bIBaeTCsl HOMEp U J1aTa aKTa NMpeAbIAYIIei MPOBEPKH.

5.4. IlpoBepka 6ubnMMoTeyHOroO (hOHIA HAa HATTMYKE TOKYMEHTOB, BKJIIOUEHHBIX B (peepanbHbIii
CITUCOK AKCTPEMUCTCKUX MAaTEpUaJIOB, OMyOJIMKOBAaHHBIN Ha opuraibHOM caliTe MUHHCTEpCTBA
roctuunu Poccuiickon @enepannu, NPOBOIUTCS B COOTBETCTBUU C OTAEIBHBIM JJOKAJIBHBIM aKTOM
0o0pa3oBaTeNbHON OpraHU3aIlH.



5.5. [Ipu BBIABNICHUH B MPOIIECCE MPOBEPKHU (POHIA OTCYTCTBYIOIIUX JOKYMEHTOB M HEBO3MOYKHOCTH
YCTAQHOBJICHHS] BAHOBHBIX JIMIL YOBITKU IO HEAOCTa4aM CIMCHIBAIOTCSI B COOTBETCTBUU C
JEUCTBYIOIUM 3aKOHOATEIbCTBOM.

5.6. [IpoBepka 6ubmMoTeyHOrO (hOHIA HA HATMYKE HHPOPMALIMOHHBIX MaTEPUAIOB, CO3JJaHHBIX
(mpou3BeICHHBIX, PACTIPOCTPAHEHHBIX ) JINI[AMH, BKIFOUCHHBIMU B PEECTP HHOCTPAHHBIX arcHTOB, a
TaKxe JuiaMu, ahGUIMPOBaHHBIMU C HUMU (YUPEIUTEISAMHE, WiCHAMU, PYKOBOAUTEIISIMUA
O0IIIECTBEHHBIX O0BEANHEHUH, FOPUIMUYCCKUX JIUIL U T.]I.), IPOBOJUTCS B COOTBETCTBHU C
®enepanbHbIM 3ak0HOM OT 14.07.2022 Ne 255-@3 u nocranosienueM I[IpasurensctBa PO ot
22.11.2022 Ne 2108, yTBep KaaronuM MpaBujia pa3MeieHus 00s3aTelIbHbIX YKa3aHUH.

5.7. IInanoBast cBepka ponaa ¢ EnMHBIM peecTpoM MHOCTPAHHBIX ar€HTOB, ONYOJIMKOBAaHHBIM Ha
ounmansHoM caiite MunucrepcTBa roctunun Poccuiickoit denepannu, NpoBOAUTCS HE PEXKE OJHOTO
pasa B KBapTaJl. BHenaHoBas CBepKa OCYILECTBIISETCS !

e IIPH MMOCTYIUICHHH HOBBIX JOKYMEHTOB B (DOH/I (10 X pa3MeIeHus] Ha OTKPBITBIX MOJIKAX);
e BTeueHue 3 pabouux qHEH mocie omyonukoBanus MuHtoctoM Poccuu cBeneHuii o
BKJIFOYEHUU HOBBIX JIMI] B PEECTP HHOCTPAHHBIX areHTOB.

5.8. HpI/I BbISIBJICHUH B (bOHI[e JAOKYMCHTOB, CO3AaHHLIX C YUaCTUCM JIMIL, BKIIFOUCHHBIX B PECCTP
HMHOCTPAaHHBIX ar€HTOB, OTBETCTBECHHOC JIUIIO.

o obecreunBaeT U3bIATHE TAKUX JOKYMEHTOB U3 OTKPHITOTO JIOCTYIIA,

e OpraHHU3yeT MepeMelleHUe BhISBICHHBIX JOKYMEHTOB B 3aKpBITBIN (OH (OTAeTbHOE
MIOMEIIEHNE, 3aKPBITHIN CTEIUIAXK, 30HA XPAHEHHUS, HEJOCTYITHAS [T HECOBEPIIEHHOIETHIX
0JIb30BaTENCH).

5.9. Ha nokyMeHTBHI, epeMelleHHbIe B 3aKPbIThIN (POHI B COOTBETCTBUHU C II. 5.8, HAHOCUTCS
MapKHPOBKA B MOPSAKE, YCTAHOBIEHHOM mocTaHoBieHreM [IpaBurenscra PO Ne 2108. MapkupoBka
JI0JKHA COZIEpIKaTh YKa3aHUE Ha CTaTyC HMHOCTPAHHOTO areHTa U BBIMOJIHATHCS B TEKCTOBOH (opme.
[Tockonbky Takast ”H(GOpMAIIMOHHAS TPOAYKIUS IPUPABHUBAETCS K KOHTEHTY C BO3PACTHOM
MapKUpoBKOH «18+» mpu oTCyTCTBUM Ha 00510%Ke TUIIorpadcekoro 3Haka «18+» JlonomHuTensHO
oOecrieunBaeT HAaHECEHNE YKa3aHHOW MapKHPOBKH (HalpuMep, ¢ MOMOIIBIO HEMPO3pavyHOi
CyIepoOIIOKKH HITH CHEHUATBHOTO [ITAMIIA) 10 MOMEHTA Pa3MELICHHS JOKYMEHTa B 3aKPBITOM
donme.

5.10. BeIgBiICHHEIE B XO0J€ MPOBEPKU NOKYMCHTHI, CO3JIaHHbBIC MHOCTPAHHBIMM arc¢HTaMM.

e HE JIGMOHCTPUPYIOTCS HA KHUXKHBIX BBICTABKAX;

e HE BKJIIOYAIOTCS B pEKOMEH 1aTelbHble OuOIrorpaduyeckue CucKu U 0030pHI;

e HE HCHOJB3YIOTCS MPH MPOBEICHUN MYOIHMYHBIX OMOIMOTEYHBIX MEPONPUSITHH (B TOM YHCIIe
JTsl HECOBEPIICHHOICTHHX).

Bbiava Takux JOKYMEHTOB ITOJIB30BaTEISIM BO3MOKHA TOJBKO U3 3aKPBHITOrO (DOHIIA C COOTIOIEHUEM
BO3PACTHBIX OrpaHuyeHuit «18+».
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