[Ipunsito
Ha 3aCEeIaHMH I1eICOBETA
Nel ot 30.08.2022 r.

IHooxenue
0 nopsjike popMupoBaHus pe3epBa U padoThI C JIUIAMH,
BKJII0OYEHHBbIMHU B pe3epB yIPaBJIeHYECKUX KaJApOB

O0mme nonoxkeHnst

1.1. Hacrosimee Ilonoxxenue onpezenseT nopsaok GopMUpOBaHHS KaIpOBOTO pe3epBa
o01reo0pa3oBaTenbHON OpraHU3alui U MOPSI0K PadOThI C TUI[aMH, BKIIIOUEHHBIMH B PE3€PB
YUPEKIECHUS.

1.2. PesepB pykoBoauTenel ypoBHEH 0011e00pa3oBaTeIbHON OpraHu3aiu (J1anee - KaJIpOBbIi
pe3epB) MpeACTaBIsIeT COOOM MEePeUeHb JIUII, COOTBETCTBYIONIUX MM CIIOCOOHBIX
COOTBETCTBOBAThH B PE3YJbTATE IOMOTHUTEIHLHOM MOATOTOBKH KBAIU(PUKAITMOHHBIM
TpeOOBaHUAM 110 PYKOBOJSAIINM JJOJDKHOCTSAM 00111€00pa30BaTeIbHOM OpraHn3aliii, Ha KOTOphIE
(dhopMupyeTcst KaJpOBbIil pe3epB (J1ajee - pe3epBHast 00pazoBaTEIbHAS JOIKHOCTB).

1.3. ®opmMupoBaHHE KaJIpOBOIO PE3EPBA OCYIIECTBISAETCS B CIEAYIOMUX LEAX: -
COBEPIICHCTBOBAHHUSA JEATEIILHOCTH IO MOAOOPY U PACCTAHOBKE KaJIPOB JIJIS 3aMEIICHHUS
PYKOBOJSIIMX JTOJHKHOCTEH 00111€00pa30BaTeIbHOM OpraHn3aluy (Jajiee - pyKOBOISIINE
JTIOJDKHOCTH),

-YIIydIIeHUs] Ka94eCTBEHHOT'O COCTaBa 001e00pa3oBaTeIbHON OpraHU3alii; ~-CBOCBPEMEHHOTO
yIIOBJIETBOPEHHMSI MOTPEOHOCTH B KaJpax o0I1e00pa3oBaTeIbHON OpraHU3aIliH.

Pabora ¢ xagpoBbIM pe3epBOM NMPOBOJUTCS B LIEIAX:

-TIOBBIIICHUS] YPOBHSI MOTHUBAIIUY TIEAArOTUYECKUX PAOOTHUKOB K TPO(eCcCHOHATEHOMY POCTY;
-YJIy4IlIEHUs] Pe3yJIbTaTOB MPO(PECCUOHANBHOMN 1eATEIbHOCTH NIEarorn4eckux pabOTHUKOB;
-TIOBBIIICHHUST YPOBHS MPOGECCHOHATBLHOM MOATOTOBKH MEJarOTMYECKUX pabOTHUKOB;
-COKpaIlleHUs [TeproJia alalTaluy NeJarornyeckux paboTHUKOB IIPH

BCTYILJICHUH B JIOJDKHOCTb.

1.4. IlpuHiuns! GopMUPOBaHUS KaJIPOBOTO pe3epBa:

-00bEKTUBHOCTH (OLIEHKA IPO(PECCUOHATBHBIX U JINYHOCTHBIX KAUEeCTB U PE3yIbTaTOB
npodeccuoHaNnbHOM 1eATeIbHOCTH KaHAUIATOB JIJIs 3aUMCIICHUs B KaJPOBBIH pe3epB
OCYILECTBIISETCS KOJIETHAIbHO Ha OCHOBE OOBEKTHUBHBIX KPUTEPHUEB OLIEHKH);

-3a4MCIICHUE B KaJPOBBIN PE3EPB OCYLIECTBIISIETCS B COOTBETCTBUU C IMYHBIMU CIIOCOOHOCTSIMH,
YpPOBHEM NpodecCHOHATBHOMN MOATOTOBKH, pe3ybTaTaMH MPO(EeCCHOHAIBHON AEITEeIbHOCTH U
Ha OCHOBE PaBHOI'0 MOJIX0/la K KaHAM1aTaM;

-100POBOJILHOCTh BKJIIOUEHHSI ¥ HAXOXKACHHUS B KQJPOBOM PE3€pBe;

-TJIACHOCTH B (DOPMHUPOBAHHUH U PA0OTE C KaJPOBBIM PE3EPBOM.

1.5. B ynpaBnenueckuii coctaB 0011e00pa3oBaTeIbHON OpraHu3aniy (OpMUpPYIOTCS
ClIelyIoIlre BUIbl KaJpOBOTO pe3epna:

-IIEPCIIEKTUBHBIN KaJIPOBBIA pE3EPB;

-KaIpOBBIN PE3EPB HA 3aMEILEHUE TOJKHOCTH 3aMECTUTEINS JUPEKTOpa 1o yueOHoil padore,
3aMECTHUTENS JUPEKTOpa 110 BOCIUTATEIIbHON paboTe, 3aBEIyIOLIETr0 X035iCTBOM.

1.6. B xaznpoBbIii pe3epB BKIKOYAIOTCS JIUIIA, HE IOCTUTIINE MPEETBHOI0 BO3pacTa
(IEHCHOHHOTO0).

1.7. KagpoBslii pezepB (popMUPYETCs €KETOTHO Ha OCHOBE PE3YJIbTATOB COOTBETCTBYIOITUX
O0TOOPOYHBIX MEPONIPUATUI C YUETOM MPOTHO3a TEKYIIEH U ePCIEKTUBHOM MOTPEOHOCTH.



1.8. Kaapossiii pe3epB oopmiisieTcs: B BUAE MEPEUHS TUI] OTACIBHO M0 KaXI0My BUIY B
COOTBETCTBUM C 1. 1.6. HacTosmero [lonoxenus. Pemenne o 10moHEHNH KaJpoOBOro pe3epBa U
WCKITIOYEHUH U3 HETO 0(OPMIISIETCS] pACHIOPSKEHUEM JTUPEKTOPA IIKOJBIL.

1.9. Opraau3aninoHHY0, KOOPAUHUPYIOIIYIO, METOAMYECKYIO M KOHTPOJIBHYIO (DYHKIIHH 110
(hopMupoBaHHIO U paboTe ¢ pe3epBOM Ha 3aMelEHIE PYKOBOAUTENCH YPOBHEW BHIMOIHIET
ceKkpeTaph (CHEIUANTKUCT OTAeNa KaJApoB).

2. llopsinok popMupoBaHusi 4 padoThI ¢ NEPCNEKTUBHBIM KA/POBbIM pe3epBOM.

2.1. [lepcieKTUBHBINA KaJAPOBBI pe3epB GOPMHUPYETCS U3 YUCIIa TIEAAroruaeckux pabOTHUKOB
LIKOJIBI.

2.2. IlpenBapuTenbHbIi OTOOP KaHAWIATOB B MEPCIIEKTUBHBIN KaIPOBBINA Pe3epPB MPOU3BOIUTCS
MyTeM aHaIKn3a JAesTeIbHOCTH KaHIUAATOB.

2.3. O6mmii mmaH paboThl ¢ KaHAUIATaAMH B MIEPCIIEKTUBHBIN KaJpPOBBIN PE3epB
pa3pabaTbIBaeTCs CIEIUATIUCTOM OT/eNa KaapoB (TIpU HATMYHUH).

2.4. OT60p B cOCTaB MEPCIEKTUBHOTO KAJPOBOTO PE3e€pBa U3 YHCIIA KaHIUATOB B HETO
MIPOU3BOUTCS. HA OCHOBE PE3YJIbTATOB JIESITEIIbHOCTH, HATMYUS COOTBETCTBYIOLIETO
oOpa3oBaHusl.

2.5. CocraB MepCcrneKTUBHOTO KaIPOBOTO pe3epBa C paclpeIeICHUEM JINII, BKIIOYEHHBIX B HETO,
yTBepKAaeTcs npukazoM mo mrkose a0 01 ceHtsOps.

2.6. JIuna, BKIIFOUEHHBIE B COCTaB NMEPCIIEKTUBHOIO KaJPOBOTO PE3EPBA, MOTYT OBITh 324U CIICHBI
B KaJpOBBIil pe3epB B MOPsAKE, YCTAHOBIEHHOM HacTosuM [lonoxxeHuem.

3. Ilopsinok popMupoBaHMs KAAPOBOI0 pe3epBa

3.1. KazpoBslii pe3epB Ha 3aMeIIeHUE PYKOBOISAIINX TOKHOCTEH 00111e00pa3oBaTeIbHON
opra"u3anuu GopMHUPYeTCs U3 YUCIIA:

- YUUTEIEH;

- IeJJTaTOTMYECKUX pa0OTHUKOB;

- PYKOBOAMTENEH BTOPOTO YPOBHS YUPEKICHUS;

- JIUII, BKJIFOYEHHBIX B COCTaB MEPCIEKTUBHOTO KaJPOBOTO PE3EPBa;

3.2. B cocTaB kaJpoBOro pesepsa Ha 3aMeIIeHUEe PYKOBOIAIIUX JOMKHOCTEH IIKOIBI MOTYT
OBITH BKJIFOUEHBI JIUI[A, COOTBETCTBYIOIINE KBATN(DUKAIIMOHHBIM TPEOOBAHUAM, 00J1a1at01II1e
HEO0OXOIMMBIMH JICTIOBBIMH U JTMYHOCTHBIMU Ka4€CTBAMH U MTOKA3aBIIUE BBICOKUE PE3YNIbTATHI B
npodeccCHOHABHOM IeATETHHOCTH.

3.3. U3 nun, BKJIIOYEHHBIX B COCTAB MEPCIEKTUBHOTO KaAPOBOTO pe3epBa, MOKET
(hopMHUPOBATHCS KAIPOBBINA PE3EPB PYKOBOAMTEINECH 2 YPOBHS COOTBETCTBYIOIICH MOTydaeMOM
WJIY TIOJTyY€HHOM UMHU CHIEIUATIBHOCTH.

3.4. ®opMupoBaHUE KaJIpOBOTO pe3epBa BKIOYAET B c€0sl CIIEIYIOIIHE ITAlbl: -COCTABICHHE
nepeyHs J0HKHOCTEH, Ha KOTopble (opMupyeTcs

KaJpOBBII PE3EPB;

-COCTaBJICHHE CIIMCKA KaHIUAATOB B KaJpOBBIH pe3epB Ha

JOJDKHOCTEH;

-OlLICHKa ¥ 0TOOp B KaIPOBBII pe3epB Ha 3aMEIICHHUE JOJKHOCTEH;

-COCTaBJICHHE U YTBEPXK/ICHNUE CIIMCKA JIMILI, BKJIIOYEHHBIX B KaJIpOBBIN PE3€PB HA 3aMELICHHUE
TOJDKHOCTEM.

3.5. [lepedeHp TOKHOCTEH, HA KOTOPBIE GOPMHUPYETCS KaJIpOBBIi pe3epB, COCTABIACTCS
CHELMAIUCTOM OT/eJIa KaJlpOB.

B o0Gs3aTenbHOM mopsiike B 00111e00pa3zoBaTeabHO opranu3anun GopMHPYETCs: KaJApOBbIi
pe3epB 2 ypoBHsI, 3 YpOBHSI.

3.6. CocraBneHue cnycka KaHAUJaTOB B KaJIpOBbIN pe3epB Ha 3aMELICHHE JOJDKHOCTEN (Haiee -
CHMCOK KaHAMJATOB) OCYILECTBIIAETCS CIELUATNCTOM OT/AENa KapOB, HA OCHOBAHUHU
MIPEIIOKEHUI TUPEKTOPA IIKOJIbI, PYKOBOAUTENEH 2 U 3 YpOBHSL.

Ha oiHy OKHOCTE MOXKET OBbITh ITPEJICTaBIEHO HE 0oJiee TpeX KaHIUAATOB B KaIpOBBIN pe3epB
13 YMCJla JIML, yKa3aHHBIX B 1. 3.1. Hactosmero [lonoxenus.



[IpennoxxeHus ans BKIOUEHUS Jinlia (JIMI) B CIIMCOK KaHTUAATOB B KaJIpOBEII pe3epB Ha
3aMellleHHe PYKOBOSAIINX JOKHOCTEH IIKOJIBI HAMPABIISIOTCS CHEHAINCTY 1o paboTe ¢
KaJipamu 10 1 Mas TEKyIIero roja ¢ NpUiIoKEHUEM HEOOXOANMBIX COMPOBOIUTEIHHBIX
JTOKYMEHTOB.

Exeronno no 1 mas Texyiero roga pykosoaurenu 1, 2 ,3 ypoBHS IpOBOAAT aHAIU3 KaJApOBOTO
pe3epBa NPUHUMAIOT pellieHHe 00 OCTaBJICHUHU €ro B COCTAaBE pe3epBa UM 00 UCKIIIOUEHUH.
OHOBpPEMEHHO pacCMAaTPUBAIOTCSI HOBbIE KaHAUAATYPbI JJIsl 3aUMCIICHUS B KaJIpOBBINA PE3€pB.
[opsimok momnosiHeHus: pe3epBa COXpaHsIeTCs TOT e, UTO U IpU (HOPMHUPOBAHUH.

3.7. Ilpu OTCYTCTBUU KaHJIUJATOB WIH MPU3HAHUHU KaHIUJATOB HA KOHKPETHYIO JOJKHOCTH HE
COOTBETCTBYIOIIMMU TPeOOBaHUIM, YCTAHOBICHHBIMU HacTosAIMM [lonoxeHnem, KaIpoBblit
pe3epB Ha 3aMelIeHHe JOJDKHOCTEH Ha 3Ty JOJDKHOCTH HE (POPMHUPYETCS.

3.8. CocTaB null, BKJIIOUYEHHBIX B KaJPOBBIN PE3EPB HA 3aMENICHNUE PYKOBOISAIINX JOJKHOCTEN
LIKOJIBI, YTBEPKIAETCS MPUKA30M AUPEKTOpa MO MIKOJIE.

3.9. JIuua, BKIIOYEHHBIE B COCTAB KaJJPOBOTO PE3EPBA HA 3aMEIEHUE PYKOBOAIINX TOKHOCTEN
LIKOJIBI HA TEKYIIUHN KaJeHIapHbIN IO, MOTYT BKJIIOUAThCs B KaJAPOBBIN PE3EPB Ha 3aMEILCHUE
JTAaHHOW JOJDKHOCTH U Ha TOCJIEIYIOIINE TO/IbI.

3.10. JIuma, BKIIFOUEHHBIC B COCTAB KQJIPOBOTO Pe3epBa HA 3aMEIIEHUE TIOJDKHOCTEH MOTYT OBITh
WCKITIOYEHBI B TEUEHHE TEKYILETro Tojia U3 ero cOCTaBa Ha CIeAYIOIIMX OCHOBAHUSX !

-TPU HAJIOKEHUH TUCIUIUIMHAPHOTO B3BICKAHUS, HA BECh MEPUOJI €r0 JICUCTBHUS;

-TIpU OTKAa3€ OT MPOXOXKACHUS MEPETOATOTOBKH (MepeKBaIupUKaliu) U (WIK) TOBBIIICHUS
KBUTH(DUKATIVH;

-TIpU MPUBIECYCHUU K YTOJIOBHOM MU aIMUHUCTPATUBHON OTBETCTBEHHOCTH;

-TIpY BBIPAXKEHUH B JIMUHOM 3asIBJICHUU KEJIaHHs 00 UCKITFOUEHUH U3 COCTaBa KaJpOBOTO
pe3epBa Ha 3aMellleHue T0KHOCTEH;

-TIpU OTKa3€ 3aMECTUTh COOTBETCTBYIOIIYIO BAKAHTHYIO JJOJKHOCTb.

Pemenne 06 uckIIIOUEHUY JIMIIA U3 COCTAaBa KapOBOTO pe3epBa Ha 3aMelIeHNEe JOHKHOCTH
MIPUHUMACTCS TUPEKTOPOM LITKOJIBI.

3.11. Ha3znadyeHnue Ha pyKOBOIAIIYIO JOJKHOCTD JIMII, BKIIFOUEHHBIX B KaJPOBBI pe3epB Ha
3aMelleHne KOHKPETHOM JI0JKHOCTH, OCYILIECTBISETCS B cllydyae 0Opa3oBaHMs BAKaHCHH 10
JTAHHOU JOJHKHOCTH.

4. Opranusanusi padoThbl ¢ KAAPOBBIM pe3epBOM

4.1. IloaroToBKa U1, 3aYMCIECHHBIX B KQAPOBBINA Pe3epB, MPOU3BOIUTCS MO HHANBUAYAIBHOMY
IJIaHy, B KOTOPOM JIOJDKHBI OBITH TIPETYCMOTPEHBI KOHKPETHBIE MEPOTIPHUSITHS,
o0ecreynBaroIye NpuoOPETEHUE JIULIOM, 3aUMCICHHBIM B pe3epB, HEOOXOIMMBIX
TEOPETUUECKUX U MPAKTUYECKUX 3HAHUM, OoJee riry0oKoe OCBOEHUE UM XapakTepa Oyayieu
paboThI, BEIpAOOTKY OPTaHU3aTOPCKUX HABBHIKOB PYKOBOJICTBA.

B uHnuBMIYyaIbHOM TUTaHE TMTOATOTOBKH JIMII, 3aUMCICHHBIX B KaJPOBBIN PE3€PB, MOTYT ObITh
WCIIOJIb30BaHbI Takue (popMbl pabOTHI, KaK:

-00yueHne OCHOBaM, COBPEMEHHBIM METOAAaM U IIpHeMaM OpraHu3alui YIpaBJIeHUs, SKOHOMUKH
Y 3aKOHOJIaTEIbCTBA;

-penieHue OTAEIbHBIX BOIIPOCOB MO MPO(UITIO JOIKHOCTH;

- BpEMEHHOE UCIOJIHEHUE 00s13aHHOCTE! 10 T0JDKHOCTH, Ha KOTOPYIO COCTOUT B PE3€pBe; -
ydacTue B paboTe KOHPEpEHINH, COBEIIAHNA, CEMHUHAPOB, PAOOYNX TPYII, OPIrKOMUTETOB C
LEThI0 O3HAKOMIICHHUS C HOBEUIITMMH TOCTHKEHHUSIMHU 110 00J1aCTSIM 3HAHHMA, U TIOTyISHUS
MIPaKTUYECKUX HABBIKOB B COOTBETCTBUU CO CIIELMATN3AIMEN TOJKHOCTH, HA KOTOPYIO COCTOUT
B pe3EpBE.

4.2. IupeKTOp MIKOJIbI OCYILIECTBISET PYKOBOJACTBO MHAMBUAYAJIBHOU MOJITOTOBKOM
KaHJAUJAaTOB, 3a4UCICHHBIX B KaJAPOBBIN pe3epB, KOHTPOIUPYET UX UCIIOTHEHUE.

O611ee pyKOBOACTBO pabOTOM € KaIPOBBIM PE3EPBOM OCYIIECTBIISET PYKOBOIUTEIb
o0mreo0pa3oBaTenpHON OpraHU3aIui, KOTOPBIM HECeT MOJHYI0 OTBETCTBEHHOCTh 32
(hopMHpOBaHUE U IOJTOTOBKY PE3epBa; CTABUT 3a/1ayyl Mepe/i PyKOBOAUTENSAMU 2, 3 ypOBHS 1O
opranu3anuy paboThl ¢ PE3ePBOM U OCYHIECTBISET Yepe3 CHEHAINCTA 110 KaJipaM UX



WCTIOJIHEHUE; 3aCTYIINBAET OTUYETHI PYKOBOAUTENEH 2, 3 ypoBHs 0 paboTe ¢ pe3epBoM,
OLICHUBAET €e€.



